Finance Sheet

Organisation name:                                                               Date completed: XX/XX/20XX

PART 1: FINANCIAL DATA FROM THE LAST 3 YEARS

	Financial Year
	Year 1 (enter date from-to in brackets)
	Year 2 (enter date from-to in brackets)
	Year 3 (enter date from-to in brackets)

	Income
	£
	£
	£

	Expenditure
	£
	£
	£

	Net Surplus/ (Deficit)
	£
	£
	£

	Total Funds
	£
	£
	£

	Reserves(unrestricted) Total
	£
	£
	£



PART 2: INCOME/EXPENDITURE SOURCES 
Please use financial data from most recent accounts. For charities, these details can usually be found in the Statement of Financial Activities. For non charities, they may be in the Income and Expenditure Account, but if not, you may need to request this detail to be emailed after the meeting.

Financial year period: 

	Main types of income sources e.g. grants, membership fees, earned income etc:

	 
	Description
	Amount £
	% of income

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5. 
	
	
	

	 
	TOTAL
	
	

	
	
	
	


 
	Main areas of expenditure e.g. salaries, fundraising, research & publications:

	 
	Description
	Amount £
	% of expenditure

	1.
	
	
	%

	2.
	
	
	%

	3.
	 
	 
	%

	4.
	
	
	%

	5.
	 
	
	%

	 
	TOTAL
	
	100%






PART 3: FINANCIAL HEALTH 
	What is your reserves policy? Are you in line with this? 



	Rationale for any designated reserves



	Have you had any issues with their previous audits? Have all the Annual Report/Accounts been filed with the Charity Commission/ Companies House on time for the past 5 years?  If not, please explain







